BURCHETT PM CAR RIDER PROCEDURES

The car rider line forms at the front of our bu'\\d'\ng - use em‘mnce/gm‘e A
Please form a line on the r'\ghT side, near the curb and sm\/ in your cax.

Dismissal begins at 325 PM

e A staff member will walk the car line and enter this number in our
sysTem and your child will meet Yyou at the cones at the front of the
schooll

e Anyone who has this tag (or a photograph of this tag) may pick up your
child. Anyone who does not have this assigned tag will be asked to park
and come in to sign youyr child out with ID - handwritten tags or verbal
numbers will not be permitted.

Please note:
All students should be p'\cKed up b\/ 345 PMLIF YOu are running late, you will be
requ‘\red to park and come in the building to sign your child out with ID.

0 your car on the

nger
ter\or upper passe
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ou See our car Y\
Wti\\z(r\n\\/)er (usua\\y MYS. Carhs\e).

Attach the tag t

If you need to change your childs transportation method for the day, it must be done
in writing or in person before 2:30 PM.
Transportation changes may not be made over the phone.




PM CAR RIDER PROCEDURES
FOR STAFF - INTERIOR (CLASSROOIMS)

Each gmde level will deS\gnaTe one or two car rider rooms in their level.
Exceptions - 2nd grade will use the music room. Kinder will use the library kiva.
st grade must use either Mr. Boodram or Mrs. Congram's room and use their

secondar\/ doors during dismissal. (qu'\cker access 1o foyer).

Teachers in these rooms must projecf the Car Rider Dismissal goog\e doc on
the screen for the students 1o see - teachers must monitor as well.

Mrs. Carlisle will be wa\K\ng the car line outside and T\/pmg in numbers at
approx‘\ma’re\\/ 3:20 PM.

All car number assignments can be found on the Car Rider Number
Assignments goog\e document. It is recommended that you check your gmde
level tab da'\\y the first week of school, and then print a copy for your gmde
level car room.

AS the *¥x appears 1o the left of the row, sent those students \mmed\ate\y to
the Foyer. Pr’\mar\/ grades, please send them with a little piece of paper that
notates their color (and number in the beginning) to help us move more
oLu'\cK\\/ in the Foyer.

Do NOT send students unless the *¥x appears to the left of the row with their
nuMmber.

Once the car line has diminished, "ALL" will appear in a cell on the document. At
that time, please escort any remaining car riders from your grade level room
o the foyer. WWait with them in a silent line on the appropriate wing of the
Foyer until their number is called, or all remaining car riders are called to sit in
the front \obb\/.

STUDENTS NEED TO LEARN THEIR OWN CAR NUMBER -. PLEASE HELP THEMI




PM CAR RIDER PROCEDURES
FOR STAFF - EXTERIOR

Staff members ass\gned t0 outside car rider duty must be ready and at their
duT\/ b\/ 3:25 PM. The car line will run late if staff are not at duTy on time.

Students will come out from the foyer in cone order (red, orange, ye\\ow, green,

blue, purp\e).The will stop with the staff member at the main door, then with

the staff member in the a\\ey, who will direct them towards their cone for the
afternoon.

The staff from the interior foyer Mrs. Harkins or Mrs. Meinecke) will let
outside staff know if we are stil waiting on any students (e, still waiting on
#13], green cone).

As the cars pull forward, open the door for the students and help them get
into the car. If we have let you know that we are still waiting for the student
for your cone, p\ease ask that car to pu\\ forward to the book box past the red

cone to wait.

IFa car pulls up and thelr child is not at your cone (and you have not been told
we are walting on them) please ask them to park and come in with ID.
Do NOT simply radio or call over the Intercom for the student.

Reasoning - If'a child did not come out for the car and the foyer did not
mention they were still walting for that student, then that car cut our car line
and did not follow the correct procedures. If you simply ask them what thelr
students narme Is, you could potentially send one of our students home with

someone they are not allowed to go horme with.

At approximately 345 PM (not on the first weeld, once the line has diminished,
all outside staff will come in and parents will be required to park and sign
then child out with ID from the front office.




